
Guide to Making Annual Enrollment Plan Selections for Active Employees 
and Pre-65 Former Employees

These instructions will guide you through CPG’s online application as you make your plan selection(s) for the coming 
year through MyCPG Accounts.

Step One Log in to MyCPG Accounts for Annual Enrollment

A. Type annualenrollment.cpg.org into your web browser.

B. Log in to your account—The following screen will be displayed. Sign in 
with your username and password.

• �If you do not have an account, click “Create Account.” Enter your Client 
ID number (included in your Annual Enrollment letter) when prompted, and 
follow instructions to set up your username and password.

• �You may also contact the Client Services Technical Support Team at 
(855) 594-2201, Monday to Friday, 8:30 AM to 8:00 PM ET.

https://cpg.org/accounts
http://annualenrollment.cpg.org/


Step Two Update Your Personal Information
Verify your Personal Information and make any changes directly to the 
online form.

Step Three Update Your Relationships Information 

Make sure your spousal and dependent(s) information is current by making 
updates on the “Relationships” screen. 

• �Update current spousal and dependent information by clicking on the “Edit” 
link under their name(s).

• �Add a new spouse or dependent only if you intend to provide them with 
health plan coverage.1

~ Add a new spouse by clicking the “Marital Status Section” link. 
~ Add a new dependent by clicking on the “Add Dependent” button.

1 �The following information is required for adding a new dependent (spouse or child): Legal 
name, gender, date of birth, and Social Security Number or Individual Tax ID Number.
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Step Four Make Your Health Plan Selections 
On the “Coverage” screen, your current health plan(s) will be displayed. 
Review your coverage.

Select who you want to have covered under your healthcare plan(s) for 2023:
• �Check the “Medical Coverage” and/or “Dental Coverage” boxes in front of 

dependents’ names if they are to receive coverage or uncheck the boxes to 
discontinue coverage for 2023.

Review your plan choices and their rates and make your plan selection(s).
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Step Five Review and Confirm Your Coverage

When you are done, review your selected health plan choice(s).

Then sign the form electronically by checking the box at the end of the form 
and click “Submit.”

Follow the instructions to conclude the review of your plan selection process:
• �If a red error message appears, correct the error, and click “Submit” again.

To reject all changes and restart with the original form, select “Start Over.”
• �A message will ask if you are sure. Click “Start Over” to continue or 

“Cancel” to keep your previously submitted selection(s).
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Need Help? For enrollment assistance, please call our Client Services Technical Support 
Team at (855) 594-2201, Monday to Friday, 8:30 AM to 8:00 PM ET.

Refer to These Online Benefit Resources

The Church Pension Group website can help you understand and make the 
best use of your benefits.

Visit cpg.org/annualenrollment and select your status:
• “I’m an Active Employee” (currently working)
• “I’m a Pre-65 Former Employee” (not eligible for Medicare)

This material is provided for informational purposes only and should not be viewed as investment, tax, 
or other advice. It does not constitute a contract or an offer for any products or services. In the event 
of a conflict between this material and the official plan documents or insurance policies, any official 
plan documents or insurance policies will govern. The Church Pension Fund (“CPF”) and its affiliates 
(collectively, “CPG”) retain the right to amend, terminate, or modify the terms of any benefit plan 
and/or insurance policy described in this material at any time, for any reason, and, unless otherwise 
required by applicable law, without notice.
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